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Figure SC850.F22. ES-939, "UCFE Program - Federal Agency Visit Report”

TO BE COMPLETED BY SESA REPRESENTATIVE

MATBAGENCYNAME)
ummmmmmcvmmr

SECTION 1. IDENTIFICATION DATA

1. K"EDERALAGENWNMANDADDRFSS Z.CORRECI'NMANDADDRES (IPDMEN‘I‘)
(PER STATE RECORDS)

3. VISIT MADE BY: (NAME, TITLE and DATE)

4. SPECIFIC REASON FOR VISIT

S. NAMES AND TITLES OF PERSONS CONTACTED

SECTION Il. FEDERAL AGENCY FUNCTIONS

INSTRUCTIONS: Review the Federal Agencies UCFE Program based on the questions provided below. Any

"NO* answe:sshouldbefullyetphmed wmmumwumm;m
attachment

: 1 Adminisorati

1. ‘Does the Federal agency have a designated UCFE Program Mmagu'
responsible for the overall UCFE prosnm?

2. Were copies of instructions issued by the U.S. Department of Labor
distributed to and executed by appropriate units at installations
of the agency? *

3. Were current procedures and operiﬁng instructions issued
by the Pederal agency?

4. Did the Federal agency by August 1, provide the name(s),
ttle(s), address(es) and telephone number(s) of the designated
UCFE Program Manager and the UCFE Liaison(s)?

S. Does the Federal agency bave an address to have claims sent

when the Form SF-8 has not been presented by the claimant? —
6. Is the address t send UCPE bills, detaﬂedlktmgtand related

correspondence current? : _— —
7. Has the Federal agency provided copies of instructions and informational

material to the U.S. Department of Labor prior to issuance? -
8. Did the Federal agency cooperate fully during the review? -
9. Did the Federal Agency administrative offices which prepares UCFE fox'm

have copies of UCFE Instructions for Federal agencies?

If no, provide a copy.
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* Did the r«mwmdmmwsm show

the 3-Digit Federal Agency Code? -
Wumg&uymmyidmﬁed?

Was date orum-«mdyd.éiiﬁmmm entered correcty?
Was mmmeMﬂucbmﬂeteumeSP-SOofeunmt?_ )

When separaton mfozmoonond:eSFSOumdequau '
was adequau information provided on the FS—9317

Ase payroll records and the.£5-931 tomutent?

Was non-pay mm'(not upamed) uphined?

- When wage reporting (wben eamned vi. when pnd) is inconsistent

with State reporting teqummenu does the }‘edenl agency advue :
the State?

Were Forms ES-931 and ES-931A completed correctly?

Did the Federal agency mpond nmely md accurately
to the Form ES-936?

Was the ES-936 completed and verified by other than the individual
who completed the ES-9317

Aze ES-934's referred to appropriate party?

Does the Federal agency podfy thc State E.mploymcnt Security Office  *.
when a former federa) employee refused and offer of employment?
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3. When pot able s attend s scheduled appeal hearing does the Pedera! agency '
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" REDRXS: For each *NO© ansver, 1Ist Delov by Ites DoDer and
indicate action taken by agency to comply vuh requireseants,
including correction of previous errors. . If Federsl agency visited
had utfi:ouo‘ruao u:u .ctgity. Jimm :.hat agency understands ‘it'g
respons es for each requiresaen to @
procedurs to ‘ ity Oﬂ"“ pply UCIz

PREPARED BY: (NAME) ' TITLY DATE

TIME SPENT IN TRAVELING ' TIME SPENT IN VISITING
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